
Upon Image import the images are showing the whole image without cropping or aspect ratio adjustments. The images 

will need some adjustments to prepare them for use in the yearbook. 

The aspect ratio and crop can be applied in either a batch mode to all images, or individually to each image. Changes can 

be reversed or modified. 

Overview - Cropping and Image Ratios 



With the mouse hovering over an image, a set of available commands will show up at the bottom of the screen. These 

commands only work in conjunction with certain other functions so using them takes practice. 

Mouse hovering here will display commands at bottom of screen. 

Cropping Functions (Page 1) 



These commands will only work once an image has been cropped, and 

the Display Crop Option has been selected. 

Cropping Functions (Page 2) 



These commands will only work once an image has been selected and 

an individual image is displayed in the crop screen. 

Cropping Functions (Page 3) 



Crop one image as desired. Apply the adjustments to all images. 

Cropping Functions (Page 4) 

Set Crop to 8x10 

Use the right mouse button to zoom 

the crop. 

 

Use the left mouse button to position 

the crop. 

Apply crop to all images if you are 

going to crop all images. NOTE: you 

must apply a starting crop to all 

images to use the fast cropping mode 

on the thumbnail page. 

Click O.K. and return to the main 

page. 



F9: Displays Headlines for cropping. Each line can be moved with a slider on the right side of the screen. 

 

A vertical center line can be added with the Imaging:Display Center Line command. This line will show only when the 

headlines are turned on with the F9 command. 

Using Headlines and Center Lines for Batch Cropping 


